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1. O0uue mos10:xkeHUs

1.1. Tannoe Ilomoxxenue o 6unbamoredHoM GoHe mKoibl (qanee — [lonoxenue) pazpadoTaHo B
cootBercTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-03 ot 29.12.2012 «OO6 oOpa3zoBaHuUH B
Poccuiickoit @enepamum» ¢ usmMeHeHusiMu ot 25 nekadps 2023 roxa u denepanbHbBIM 3aKOHOM
oT 29.12.1994 Ne 78-®3 «O O0ubOIMOTEYHOM Jene» ¢ u3MeHeHusaMu ot 14 anpens 2023 roxa, ¢
yaetom @DepnepanbHoro 3akoHa or 25.07.2002 Ne 114-®3 «O n0poTUBOJEHCTBHH
SKCTPEMHUCTCKON NIEeATEILHOCTH» ¢ M3MEHEHHsAMHU oT 28 nekadps 2022 roma, denepaibHOTO
3akoHa OT 24.07.1998 Ne 124-®3 «OO0 OCHOBHBIX rapaHTUsiX IpaB pedéHka B Poccuiickoit
®enepanun» ¢ u3MeHeHusaMH oT 28 amnpensa 2023 roga, PeaepanbHoro 3akoHa ot 29.12.2010 Ne
436-03 «O 3amuTe Aeteld oT HHGOPMAIMH, TPUIHUHSIONICH BPE UX 3I0POBBI0O U PAa3BUTHUIO» C
u3MeHeHusMu ot 28 ampens 2023 roma, a Takke YCTaBOM MYHHIIMIIAIBLHOTO OFOJKETHOTO
obmeobpazoBatenbHoro yupexaeHus «llaHoBckasi cpemsis oOrieoOpa3oBaTesibHAs IIKOJIA
(manee — Illxkonma) M apyrMMU HOPMAaTHUBHBIMU IpaBOBBIMU akTamMu Poccuiickoit ®denepanuu,
PEeTJIAMEHTHPYIOIUMU ~ JESATEIHbHOCTh OpTraHU3allui, OCYIIECTBISIONINX 00pa30BaTEIbHYIO
JIeATEIbHOCTD.

1.2. Hacrosmee IlonoxeHne o mIKoJIbHOM OMONIMOTEYHOM (POHJIE OmMpenenseT MOpsSAoK ydéra
Ooubnuoreynoro (oHAa W MeXaHU3M (POPMHUPOBAHUS, COXPAHHOCTH W TPEJOCTABICHUS B
M0JIb30BAHNE  YYEOHMKOB, Yy4YeOHbIX  MOCOOWH,  y4eOHO-METOIMYECKHMX  MaTepHalioB
oOydaromuMcsi 00pa3oBaTENbHON OpraHM3alyu (Jajee — IIKOJa), OCBaWBAIOIIUM OCHOBHBIE
o0OpasoBarelbHbIE NMPOTPAMMEBI B Tpenenax (eaepaibHbIX TOCYAapCTBEHHBIX 00pa30oBaTEIbHBIX
CTaHJapTOB, a TaK)Ke 3aKperisieT OTBETCTBEHHOCTh BCEX YYAaCTHHUKOB 00pa3oBaTeNbHOMN
JeSATeTLHOCTH.

1.3. IlonsTus, ucnonb3yemslie B [lonoxenun:

YuebHuk — ydyeOHOE WU3IaHHWEe, COJepXkKallee CHUCTEeMATHYEeCKOe W3JIOKEHUE YIeOHOU
JTUCITUIIMHBI, COOTBETCTBYIOIIEE Y4eOHOW mporpaMMe U O(HIMAIBLHO YTBEPXKICHHOE B
KauecTBE JAaHHOTO BH1a. MOXKeT ObITh MPE/ICTABIICH B MIEYATHOUW M SJIEKTPOHHOU popme.
Y4eOHoe mocobue — ydeOHOe H3JaHHe, OTOJHSIONIee WIM 3aMEHSIONIee YaCTHYHO WIIH
MOJTHOCTHIO YUEOHUK, OUITNATIFHO YTBEPKICHHOE B KAUECTBE TAHHOTO BUJIA.

PabGouass Tterpamp — yueOHOe TmocoOue, HUMEIolee OCOOBId JUJAKTUYECKUH —ammapar,
CIOCOOCTBYIOIIUNA CaMOCTOSATENILHON paboTe oOydwaromerocsi HajJ OCBOCHHEM y4eOHOTO
npeaMeTa.

Y4eOHO-MeTOIMYeCKHe MaTepuaibl — COBOKYIMHOCTh MAaTepHallOB, B TIOJHOM OOBeMe

o0ecreynBaroIuX MpernoiaBaHue TaHHON AUCHUIUTUHBI (aTiackl, KOHTYPHbIE KapThl, TOYPOYHOE
TUTAaHUPOBAHKE, CPEICTBA KOHTPOJIS 3HAHUI, CIIpaBOYHBIE M3/IaHus, pabodne MporpaMMBbl U T.11.).
CpenctBa o0OydeHHST M BOCIUTaHMA — Jpyrd€ HCTOYHHMKH Yy4eOHOH wuHbopMmaimu,
HpesocTaBIsieMble 00yJaromumMes B Xo/ie 00pa30BaTeIbHON NEATEIBHOCTH.

1.4. Lensto Hactosmero [lonoxxenust o 6ubnMoTedyHoM (hoHIE SABISETCA CO3JaHHE YCIOBHM IS
MaKCHUMaJIbHOTO oOecrieueHnss Y4eOHOW JUTepaTypoil OOydYaromIMXCs IIIKOJIbI, TOBBIIICHHUE
OTBETCTBEHHOCTH TMENAarormyeckoro KOJUIEKTMBa W CEMbU 3a NpPaBWIBHOE, pallMOHAJIbHOE



UCITIOJIb30BaHUE IIKOJBHBIX YYEOHHUKOB, OpraHu3anus paboThl cpenu OOy4aromuXcs M HX
poauTesel Mo BOCIUTAHUIO OCO3HAHHOI0, OEPEXHOI0 OTHOLIEHUS K yUEOHUKY.

1.5. Yder nokymeHTOB OMOIMOTEYHOrO (hOHIA SBISICTCS OCHOBOM OTYETHOCTU W TJIAHHPOBAHUS
JESITeIbHOCTH OMOIMOTEKH, CIOCOOCTBYET 00ECIICUEHHIO €r0 COXPAHHOCTH.

2. ®opmuposanue GpoHaa yueOHMKOB M MOPAAOK yuéTa (poHIa yueOHOI TuTepaTyphl

2.1. KommekroBanue y4eOHOro Gponaa OMOIMOTEKH MIKOJIbI IPOUCXOAUT HA OCHOBE €XKET0THO
yTBepkaaeMbix DeepaabHbIX MepeyHel yueOHUKOB, PEKOMEHIOBAHHBIX K MCIIOIb30BAHUIO MIPU
peanu3aliy UMEIOIIUX TOCYJapCTBEHHYK aKKpEAUTAlMI0 00pa30BaTeNbHBIX IPOTrpaMM
HAYaJbHOTO OOIIEro, OCHOBHOTO 0OIIero, cpemaHero oOmero oOpa3oBaHus, IepedHei
OpraHu3alii, OCYILECTBIISIOIUX BBIMYCK YYEOHBIX IOCOOMH, KOTOpbIE JOMYCKAlOTCSI K
UCIOJB30BAaHUIO  TpU  peald3allid  MMEIOIIMX  TOCYAApCTBEHHYIO  aKKpEIUTALUIO
oOpa3oBaTenbHBIX IporpaMM. ExerogHo yTBepxkaaeTcs IepedyeHb Y4YeOHMKOB M y4eOHBIX
nocoOuit 00pa3zoBaTeIbHOIN OpraHu3aluy.

2.2. O6pa3zoBarenbHas OpraHU3alMsl CaMOCTOATEIbHA B BBIOOPE U OIIPEICIICHUH:

-KOMILJIEKTa  y4eOHHMKOB,  y4yeOHbIX  MOcOOMHM,  y4eOHO-METOAMYECKHX  MaTepHalioB,
o0ecreynBaroIuX MpernoiaBaHue yueOHOro npeaMeTa, Kypea, JUCHUIUTMHBL (MOIYIIs);

-cpencTB 00ydeHHs W BocHHUTaHUs. BpIOOp cpencTB oOydeHHsS M BOCIHMTAHHS OIPENEISIETCS
cneundukoit conepkanust v GopMoi opraHuzau 00pa3oBaTeNIbHON AEITEIbHOCTH.

2.3. Tlomomunenne yweOHOro ¢oHma obecneunmBaeTcs 3a CUY€T CpPEACTB  (hedepalbHOro,
PETrHOHANBHOT0, MyHHULUNAIbHOrO OropkeToB (cT.35, m.2 @enepanbHoro 3akoHa «0O06
obpazoBanuu B Poccuiickoit ®Denepanun»); HHBIX HCTOYHHUKOB, HE  3alpelieHHBIX
3akoHoJarenbcTBOM P®, B T.4. 0€3BO3ME3THOr0 MOXEPTBOBAHUSA (DU3MUYECKUMM W/HIU
IOPUINYECKUMU JINIIAMH.

2.4. B uensx obecrnieueHus: oOydaromuxcs yueOHUKaMH, Y4eOHBIMU MOCOOMSIMH IIIKOJIAa MOXKET
B3aMMOJICIICTBOBAaTh C  JAPYrUMHU  0011e00pa3oBaTEeIbHBIMU  OpraHM3alUsIMU  paiioHa,
VYnpasieHuem o0pa3oBaHUs.

2.5. HenocpencTBeHHOE PYKOBOJICTBO U KOHTPOJIb PabOTHI MO CO3JaHHMIO M CBOEBPEMEHHOMY
HOMOJIHEHUIO  OMOIMOTeYyHOro (OHJAa LIKOJBHBIX YUYEOHHMKOB OCYIIECTBISET JUPEKTOP
00pa3oBaTebHON OpraHu3allly.

2.6. JlomyckaeTcsi MCIOJIb30BaHHE Y4e€OHO-METOJMYECKUX KOMIUJIEKTOB, BXOJAALIMX B
@®enepalibHbIl  TepedeHb Y4YeOHUKOB, corjiacoBaHHbIX Ha Ilemarormyeckom coBeTe U
YTBEP)KJICHHBIX IPUKA30M TUPEKTOPA IIKOJIBI.

2.7. na >ddexTrBHONM OopraHu3aliid 00pa30BaTEIbHON NESITEIHHOCTH HCIONB3YEeTCs yueOHO-
MeTOoANYEeCKOe 00ecTedeHre U3 OHOM NMpeIMeTHO-METOINYECKOM JTMHHH.

2.8. Ilponecc paboThl 1o GpopMupoBaHUio PoHIa Y4eOHOI JUTEpaTyphbl BKIIOYAET CIEAYIOLINE
ATaIbI:

-paboTa  MEJarorMyeckoro  KojulektuBa ¢ DenepalibHbIM  MEpeYHEM  Y4EOHHUKOB,
PEKOMEH/I0BAaHHBIX (JIOMYIEHHBIX) K UCTIOIb30BaHUIO B 00pa30BaTEIbHBIX OPraHU3AIMIX;
-ITIOITOTOBKA CITUCKA YYEOHMKOB, TUIAHUPYEMBIX K UCIIOJIE30BAaHUIO B HOBOM y4eOHOM TOY;
-IpeJIOCTaBICHNEe CrnHMcka ydeOHMKoB [legarormueckoMy COBETYy Ha COIVIACOBaHHE U
YTBEPKICHHE;

-TUarHOCTUKA YPOBHsS 00eCHeueHHOCTH O0yJaromumxcsi y4eOHOM JIMTepaTypoil Ha CIeayromuit
y4eOHBII TOJ B COOTBETCTBUU C KOHTHHICHTOM OOYYarOIIUXCS, COCTABJICHUE IMEPCIEKTUBHOTO
IUIaHA KOMIUIEKTOBaHMS yueOHOTO (POHAA;

-opopmieHne 3akaza y4eOHHMKOB M YYEOHBIX TOCOOMH B COOTBETCTBHH C YTBEPKICHHBIM
CIHMCKOM Y4eOHUKOB U TUIAHOM KOMILJIEKTOBAHUS;

-IpOBE/ICHNE AayKLIMOHAa W 3aKII0YeHHE JO0roBOpa C IOCTABIIMKOM O 3aKylke Yy4eOHOM
JUTEPATYPHL;

-npuéM U y49ET BHOBB TIOCTYIUBIIIECH yAeOHOM JTUTEpaTyphl B OMOINOTEKY.

2.9. bubmuoteuynslii (GOHA MIKOJIBHBIX YYEOHHUKOB YUHUTBHIBACTCS M XPAHUTCS OTHCIBHO OT
OCHOBHOTO (hOH/Ia MKOJIHHON OMOIMOTEKH.



2.10. K 6ubnamnoreunomy Gouay yueOHOI nuTeparypsl (yueOHOMY (DOH]TY) OTHOCSTCS YUCOHUKH,
ydaeOHble mocoOus, opdorpadudeckue clIoBapu, MaTeMaTHYeCKHe TaOIuIbl, COOPHHUKHU
yIpaKHEHUH W 3a/1a4, MPAKTUKyMbl, KHUTHU AN YTCHUS, XPECTOMAaTHH, pabouue TeTpajH,
aTJIachl, KOHTYpHBIE KapThl B I€YaTHOM U 3JIEKTPOHHOM BHJIE, COJEPKAHUE KOTOPHIX OTBEYAET
TpeOOBaHUAM roCy/1apCTBEHHBIX 00pa3zoBaTeIbHBIX CTaH/1apTOB, benepanbHBIX
rOCyJapCTBEHHbIX  TpeOOBaHMM, 0Opa3oBaTeNbHBIX  CTAaHJAPTOB U CAMOCTOSTEIIBHO
YCTAQHABJIMBAEMBIX TpEOOBaHMIA, OPraHM3AIUSAMH, OCYIICCTBIIONIMME 00pa30BaTEIbHYIO
JeSITEIbHOCTb, OECIUIaTHO IPEAOCTABIIAIOTCS B [10JIb30BaHUE HA BpeMsl IOJTy4eHus: 00pa3oBaHUs
y4eOHUKH U ydeOHbIe TOCOOUS, a TaKXkKe YueOHO-METOANYECKHE MaTepHalibl, CPEACTBA O0yUCHHS
U BOCHMTaHMsS.  OOECIEYMBAIOLIMX  MPEEMCTBEHHOCTb  M3y4€HHMs ~ AMCLUUIUIMH U
CHCTEMaTH3MPOBAHHBIX 10 00pa30BaTEIHLHBIM O0JIACTSIM.

2.11. JlokyMeHTBI, BKItouaeMble B (hoHa OubmmoTeku, Mapkupytorcs. [Ipu sTtom moryt ObITh
UCTIOJIb30BaHbI IITEMIIEIH, KHIDKHBIC 3HAKH, WHAWBUYAIbHbIEC IITPUXOBBIE KOJbI, IPYTHUE BUJbI
MapKHPOBKH.

2.12. JIOKyMEHTBHI MOCTYNMalT B OMOMMOTEKY W BKIIOYAIOTCS B OMONMOTEYHBIH (oHI B
pe3yibTare IMOCTaBKM O00S3aTENIbHOTO 3K3eMIUIApa, MOKYNKH (MOANUCKH, OOMEHa, JapeHHusd,
MOXKEPTBOBAHUS, KONUPOBAHHWS OpUTMHAIOB w3 (QoHma Oubimmorekn). JIOKyMEHTHI,
HOJrOTOBJICHHbIE K IpueMy B OuOinoTeuHblil (GoHA, moaBeprarwTcs NepBUYHOM 00paboTke U
UHAUBUAYaAJIbHOMY YUETY.

2.13. JIoOKyMeHTbl NPUHUMAIOTCA IO IMEPBUYHBIM YUETHBIM JOKYMEHTaM (HakjaJaHas, akKT),
BKJIFOUYAIOILIUM CIIMCOK MOCTYIUIEHUH.

2.14. TlpueM AOKYMEHTOB, HOCTYNAIOUIMX B OMOIMOTEKY O€3 MEepBHUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HON  OCHOBe  (00s13aTEsIbHBIE  SK3EMIUISPBI,  JEMO3UTHBIE  IK3EMILISPbI
MEXYHApOAHBIX OpraHu3auuii, 6€3B03Me3/IHbIe MOCTYIUIEHUS! U3 HEU3BECTHBIX U AHOHMMHBIX
MCTOYHUKOB), 0QOPMIISIETCS aKTOM O ITPHUEME JOKYMEHTOB.

2.15. IIpuém TOKYMEHTOB, NMOCTYNAONUX B OMOIMOTEKY OT IOPUANYECKOT0, (PU3NYECKOT0 JIHIIA
B BHUJE Japa C YKa3aHHEM €ro Ha3HaueHWs i1 NONOJHEeHUs OubinoredHoro ¢oHna,
oopmisieTcs JIOrOBOPOM IOKEPTBOBAaHMSI B COOTBETCTBUU € ['pa)kIaHCKUM KOZEKCOM
Poccuiickoit deneparuu (ct. 574, 582).

2.16. IIpuém NOKYMEHTOB OT yHUTaTeleld B3aMEH YTEpPSHHBIX M NPU3HAHHBIX PAaBHOLIEHHBIMHU
yTpayeHHbIM, OQOpPMIISIETCI AaKTOM O MpUEME JOKYMEHTOB B3aMEH YTEpsHHbIX. B akre
yKa3plBaeTcsi (paMuiaMs, MHHULMANBI YHUTaTeNsd, CBEJCHMS 00 YTepSHHBIX M3JaHUIX
(perucTpaloHHBIA HOMEP, KpaTKoe Onbimmorpadudeckoe onucaHue U3Ianusl, [ieHa) CBEACHUS O
OPUHATBIX M3JaHUAX (KpaTkoe OuOiauorpaguueckoe ONHUCAaHWE W3JaHMs, IeHa), MOANUCH
YUTaTENs U IPUHUMAIOLIEH CTOPOHBI.

2.17. Yuér 6ubnuoreyHoro (oHaa yuyeOHOM JIUTepaTypbl OTpa’kaeT MOCTYIUIEHUE, BBIOBITHE,
o0uryro BelMMYuHy (QOoHJa y4eOHMKOB, M CIY>)KMUT OCHOBOW €ro NMpaBWJIBLHOIO (OpMHpPOBaHUS,
LIEJIEBOIO MCIOJIb30BAaHUS U COXPAaHHOCTH, OCYLIECTBICHHS KOHTPOJIA 3a HAIUYMEM U
JBUKEHHEM YUeOHUKOB.

2.18. TIpouecc yuéra OmbamoTedHoro (hoHIa y4eOHMKOB BKIIOYAET: NMPHUEM, IITEMIIeIeBaHUE,
PETUCTPALMIO TOCTYIUICHHUS, pAcHpelesieHns MO KiaccaM, BBIOBITHSA, a TaKXe IOJABEICHUE
UTOTOB JBIKEHUS (DOH/IA U €r0 MPOBEPKY.

2.19. Bce onepanuu 1o y4é€Ty MPOU3BOMATCS 3aBEAYIOIUM OMOIMOTEKOW, CTOMMOCTHBIM yUET
BezieTcsl OyxranTepueit, oOciyxxuBatouiei mkony. MHBeHTapu3anus ydyeOHoro (GoHma u cBepka
JAaHHBIX OMOIMOTEKU U OyXTanTepUn MPOBOAUTCS €XKETOIHO.

2.20. Yuér yuebHOIl nuTepaTypbl OCYIIECTBISIETCS TPYIIOBBIM CIIOcOO0M M BeneTcs B «Kuure
cymmapsoro yuéray (manee - KCY) u (unm) snexrtponnom Bujae. KCY ydeOHHKOB XpaHUTCS B
610IMOTEKE TOCTOSIHHO.

2.21. KCY coctout u3 TpéxX vacrteil:

Yacts 1. [loctymenue B ¢ona. B 3Ty yacts 3anuckiBaeTcsi o01ee KOJIUYECTBO MOCTYIHUBIINX
Y4EOHHUKOB U UX CTOMMOCTb C 00s3aTelbHBIM YKa3aHHEM HOMEpa U JaThl CONPOBOIUTEIBHOIO
nokymeHTa. Homep 3anucu exeroano HaunHaercs ¢ Ne 1 u uaér 1o nopsiiky nocTyIUIEHUH.



Yacts 2. BreiObiTue u3 ¢onma. B 3Toil yacTu 3ammchIBalOTCS HOMepa aKTOB Ha CIIMCaHHE
y4eOHUKOB C yKa3aHUEM JaThl YTBEPXKJIEHUS aKTa U OOIIET0 KOJIMYECTBA CIIMCAHHBIX YUeOHHUKOB
Ha o0uryto cymmy. Hymepanus 3anuceid o BEIOBIBIIUX U3AHUSAX U3 TOJA B TOM MPOAOIDKACTCS.
Yacte 3. Utoru yyera aBmwxenus (oHnoB. B TpeTbell yacTH 3amMChIBAIOTCS UTOTH JBHKEHUS
¢doHa yueOHUKOB:

-00111ee KOJIMYECTBO MOCTYNUBIINX YYeOHUKOB 32 TEKYIIHi rojl, Ha CyMMY;

-00111ee KOJIMYECTBO BBHIOBIBIINX YUSOHUKOB 32 TEKYIIUN TO/1, HA CyMMY;

-o0111ee KOJIMYECTBO Y4€OHUKOB, COCTOSIIMX Ha yuére Ha | sHBaps MOCIEAYIOLIEro rojaa, Ha
CyMMY.

2.22. NnauBuayanbHplid (TpyNmoBoi) y4€T y4eOHHUKOB OCYIIECTBIISIETCS B KapTOTEKE ydyera
y4eOHMKOB Ha KaTaJIO)KHBIX KapTOYKax CTaHJIapTHOro pasMepa. Ha kaprouke ykasbiBaeTcs
pEerucTpallMOHHBIA HOMep, Oubanorpaduueckoe onucaHue y4yeOHHUKA, CBEACHHS O KOJIHYECTBE
MOCTYNMUBIINX YYEOHUKOB C YKa3aHUEM LeHBL. [Ipr HEOJHOKpATHOM MOCTYIUICHUH Y4eOHHKA, HEe
UMEIOIIEM OTJIMYUNA, KpOME ToJla W3/IaHus U LEHBI, BCE MOCTYIUICHHUS 3aHOCATCA Ha €IUHYIO
kapTouky. Ecnu xe B yueOHUMKE BHECEHBI JTOMOJIHEHHUS M M3MEHEHMs, TO Ha HEro 3aBOJUTCS
HOBas KapTouka. KapTouku paccTaBislOTCS B YUETHYIO KapTOTEKy IO KiaccaM, a BHYTPH
KjaccoB — no npeameraM. Ilocne cnucanust BceX Y4eOHHMKOB KapTOUKM M3BIMAIOTCS W3
KapTOTEKH.

2.23. Y4érHble KapTOYKU Y4YEOHHMKOB perucrpupyrorcs B «KypHalle perucTpanuy ydeTHBIX
KapToueK OMOIMoTeyHoro (hoHAa MIKOIBHBIX YUeOHUKOBY, KOTOPHBIM BeIeTCs O 00pasily: HoMep
10 TIOPSI/IKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITHS KApTOUYKH.

2.24. VYuyéry mnomjexar Bce BHIbI Y4EeOHMKOB M Y4eOHbIX mocoOuii. PaGoume Tterpanu,
JTUIaKTUYECKAE MaTepHuaibl, TaOJHIbI, MPOMUCH, KOHTYPHBIC KapThl, AaTjachl SBISIOTCS
JOKyMEHTaMU BPEMEHHOro Xapakrepa. Ux yuer mpousBoautcs B «Terpaau yuéra TOKYMEHTOB
BPEMEHHOI'O XapaKTepay.

2.25. Ha mpuHATBIX TNEpPBUYHBIX  YYETHBIX JOKYMEHTax IPOU3BOJIUTCS  3aIMCh,
MOJATBEPXKJIAIOIIAs, YTO MOCTYNMBIINE JOKYMEHTHl NPUHATHI B OMOIMOTEYHBIH (HOHA Kak B
00BEKT 0c000 IIEHHOTO ABIKMMOTo umymiecTBa (manee - OL[JIM) mnm kak B 0OBEKT HHOTO
JBUKUMOTO UMYILIECTBA.

2.26. IlepBuuHble y4eTHbIE JOKYMEHTBI, TOATBEpKAAONINE (AKT MOCTYIUIEHUS, MepelaloTcs B
OyXxrajTepuio /Ui BKJIIOUEHUs B yueT OMOINOTEeYHOTo POHIA.

2.27. ExekBapTajbHO, NpU YyCIOBUU u3MeHeHus cocraBa OLUJIM, cBenenuss o6 o6mem
KOJIMYECTBE M CTOMMOCTH JIOKYMEHTOB, BKJIIOYEHHBIX B COCTaB OMOMMoTeyHOro (onma, Kak
00BEKT 0C000 IIEHHOT0 JBM)KUMOTO UMYIIIECTBA, MEPEIAIOTCS YUPEIUTEITIO.

2.28. BzameH yTepsiHHbBIX WIM HCHOPYEHHBIX Y4YEOHHKOB NPUHUMAIOTCS JIpyrue KHHIH,
HEo0Xo/uMbIe MIKOJe. YUeOHUKH, YTepsIHHbIE U NMPHUHATHIE B3aMeH, yuuTbhiBatoTcsa B «Terpanu
yueTa KHUT U IPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATEJeH B3aMeH YTEPSIHHBIX).

2.29. Y4ér BKJIIOYAET PETrUCTPAlUIO MOCTYIUICHUS JOKYMEHTOB B OmOmmoreuHblil (oHxm, ux
BBIOBITUS W3 (OHJA, UTOTOBBIE JaHHBIE O BenuuuHEe (00BbEME) Bcero OmOIMoTedHOro (hoHIa U
€ro Moipa3esioB, CTOMMOCTb (poHa.

2.30. OcHoBHBIEC TpeOOBaHUS, IPEIBABIIEMbIC K YIETY OnOmoTedHoro ¢poHaa:

-[10JIHOTA ¥ IOCTOBEPHOCTh YUETHON MH(OpMAIUH;

-ONEPATUBHOCTH;

-TOKYMEHTHPOBaHHOE O(OpPMIIEHHE KaXKAOTO IMOCTYIUICHUS B (OHA U KaXJOTO BHIOBITHS M3
donma;

-COBMECTUMOCTh IPUEMOB U (OpM y4eTa, UX HaJAEKHOCTh MPHU MapayjiebHOM HCIOJIb30BAHUU
TPaAUIMOHHOW U aBTOMAaTU3UPOBAHHON TEXHOJIOTHH Y4eTa;

-COOTBETCTBHE HOMEHKJIATyphl TMoOKa3zaTenedl yuéra (oHIa aHaJIOTMYHBIM IOKa3aTeNsiM
rOCYJapCTBEHHON OMOIMOTEUHON CTAaTUCTUKH.

3. IlopsaoK BbIIAYM M BO3BPaTa Y4eOHUKOB

3.1. Iopsanmok monbp30BaHus Y4eOHOU JuTepaTypoit onpeaensercs [lonoxennem o 6ubanoTeke,
[TpaBunamu nosp3oBaHus 6ubIMoTEKOM 1 JaHHBIM [lonoxeHneM.



3.2. K oOyuarommmcsi, OCBaMBalOIIUM OCHOBHBIE 00pa3oBaTeNbHbIE MPOTPaMMBI B Ipenenax
benepanbHbIX TOCYAAPCTBEHHBIX 00PA30BATEIbHBIX CTAHIAPTOB, OTHOCSTCS:

-o0ydaronecs, OCBauBaloIINe MPOrpaMMy Ha4aJIbHOTO 00IIEro 00pa3oBaHMUs;

-o0yyJaroniuecs, OCBaluBalolIle MPOorpaMMy OCHOBHOTO 00111ero o0pa3oBaHus;

-00ydJarommecs, OCBaMBAIOIINE MPOTPAMMY CPEIHET0 001ero oopa3oBaHusl.

3.3. IlIkoma OecraTHO oOecmeyrMBaeT OOyYaromuXcs Y4eOHMKaMH, Y4eOHBIMH M Y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBMH C (efepaJbHbIM IEpPEeYHEM Y4YEeOHHKOB,
PEKOMEH/IOBAaHHBIX  (JIOMYIICHHBIX) K HCHOJB30BAaHUIO TMPHU  pealu3allud  UMEIOUINX
aKKpEIUTAIMIO 00pa3oBaTENbHBIX MPOTpaMM HAYaIbHOTO OOIIEro, OCHOBHOIO OOIIEro,
cpenHero obuiero oopa3oBaHus B mpenaenax ¢eaepalbHbIX TOCYJapCTBEHHBIX 00pa30BaTeNbHBIX
crangaptoB. OGecriedeHre 0OydYaIOMIMXCS YKa3aHHBIMH HM3aHUSIMH OCYIIECTBISICTCA 32 CUET
W3/IaHW, MMEIONUXCS B (OHJE IMIKOJbHON OuOMmMoTekn. bubmmoreyHwiii ¢GoOHA €XKEroaHo
HOTIOJTHSAETCA HEOOXOAMMBIMU YU€OHHKAMH, y4eOHBIMU M Y4€OHO-METOANYECKIMHU TOCOOUSIMHU.
3.4. YuebHas nuTepaTypa UCIOJIb3YeTCsl He MEHee S JIeT, HO MPpH COOTBETCTBUU DepepanbHOMY
cTanaapTty u ®enepasbHOMY MEPEUHIO YUEOHMKOB MOXKET MCIOIb30BaThes 10 10 et (muceMo
MunucrepcTBa obpazoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).

3.5. VYueOnukm, y4deOHBIE MOCOOMS W Y4COHO-METOAMYECKHE MaTephaibl, HEOOXOIMMBIE
oOydaromuMcsi JiIsl OCBOCHHSA YYEOHBIX MPEIMETOB, KYypCOB, AHUCLUUIUIMH 3a MpefeaMu
denepanbHBIX TOCYJApCTBEHHBIX 00pa30BaTENBHBIX  CTAHAAPTOB, POJUTENTH (3aKOHHBIE
MPEJICTAaBUTENN) TIPUOOPETAIOT CAMOCTOATEIHHO.

3.6. lerssM-uHBaIM/IaM M JIETSIM C OTPAaHUYCHHBIMH BO3MOKHOCTSIMU 3/I0OPOBbBS, 00yYarOIIUMCs
HA JOMy TI0O OCHOBHBIM 001I€00pa3oBaTeNbHBIM IporpaMmMaM C  HCIHOJB30BaHUEM
JTVICTaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJOTHIA Ha MEPUOI MOIyYeHHS 00pa30BaHus y4eOHUKA
MPEIOCTABIISAIOTCA B [I0JIb30BAHKUE OECIIaTHO.

3.7. YueOHuku, yuebHble nocoOus U yueOHO-MEeTOANUecKre MaTepuaibl (paboune nporpaMmmsl,
NOYpOUYHOE MJIAHUPOBAHUE, METOANYECKHE TOCOOUS U T.I.) ISl IMYHOTO MOJIb30BAaHUS YUUTEIsS
IIKOJIBI TTPHOOPETAIOT CaMOCTOSITeIbHO. EClii MaHHbIe M3MaHUs UMEIOTCS B HaIW4YUH B (poHIe
O6MOIMOTEKH, yUUTENS 00€CIIEUNBAIOTCS UMU B €IMHUYHOM SK3eMIUIsIpe OecIiaTHO.

3.8. YueOHuKH, yueOHbIE U Y4EOHO-METOAMYECKHE MOCOOUS NMPENOCTABISAIOTCA 00yUYarOIIMMCS
HIKOJIBl B JIMYHOE MOJb30BAHUE MO OJAHOMY KOMILJIEKTY CPOKOM Ha OJUH I'0J] HE3aBUCHUMO OT
TOT0, Ha KaKOW CpOK OOy4YEeHHs] OHM paccuuTaHbl. BTOpOi KOMIIJIEKT y4eOHUKOB MOXET ObITh
BBIJIaH 110 3asBJICHUIO pPOJUTENEH B CBA3M C YXYALICHHEM 370pOBbsS OOyYarollerocss mpu
HaJIUYUH CBOOOIHBIX IK3EMIUISIPOB B OMOIHOTEKE.

3.9. Ilepen Hauanom ydeOHOro rojpa OuOIMOTEKapb BHIIAET YYEOHMKH Ha KJIAcC KJIACCHBIM
pykoBomutensim 1-11 kmaccoB mo rpaduky, YTBEpKISHHOMY IHUPEKTOPOM IIKOJNBL. Bbimaua
y4eOHOI JuTepaTyphl KIaCCHBIM PYKOBOJIUTENSM (pukcupyercs B «KHUre BbIjauu y4eOHUKOBY
Y TIOATBEPIKIACTCS TIOAMUCKHIO KJIACCHOTO PYKOBOIUTEIIS.

3.10. OOyyarommuecs MKOJIbI NOIY4aloT YUeOHUKH U yueOHbIe TocoOus u3 (hoHma 6MOIMOTEKH Y
KJIACCHBIX PYKOBOJHWTENEH B Havasie ydeOHOro roja. Beimaya yueOHUKOB M y4eOHBIX TTOCOOWH
pooutensiM  1-x  kimaccoB u  oOywarommmcs 2-9  kiaccoB  (UKCHpYeTCsl  KJIACCHBIMH
PYKOBOIUTENSIMU B «BeIOMOCTH BhIIauM W BO3BpaTa y4eOHWKOBY» WM TOATBEPKIACTCS JIMIHOM
MOJMUCHI0 OJHOTO W3 poauTeneit obydaromerocs B 1 kmacce, a Bo 2-11 kiaccax — ITUYHOU
NOJNKChI0 oOydaromierocs. «BemoMocTn BeITauM W BO3BpaTa YYEOHHKOB» XpaHATCS B
oubmuoreke. Kiaccuele pykoBogutenu 1-11  kimaccoB mpoBOAAT —Oecemy-MHCTPYKTax
00yJaromuXxcsi CBOET0 Kilacca W WX POIUTENeH (3aKOHHBIX IPEICTaBHTENEH) O MpaBUiIax
MOJIb30BaHUs y4eOHUKaMU.

3.11. B uckirouuTenpHbIX Ciiydasx oOydaromuecs (JOHKHUKH, BHOBb MPUOBIBILINE, 4 TAaKXKe IS
noaroroBku k OI'D u EI'D, Ha nerHee oOyueHue) MONy4arOT y4eOHUKH Yy OHOIMOTEKaps.
Yuebnuku s noarotoBku k OI'D m EI'D oOyuwaromumcs 9-x m 11-x KjaccoB U BHOBB
NpUOBIBIIMM BBIJAIOTCS TOJIBKO TPU HaIMYMKd WX B OuOmmoTteke. Bbmaua HE0OXOTUMBIX
y4eOHMKOB Ha JICTHUM Nepuoa (QUKCUPYETCS B YHUTATENbCKUX (opMynspax MOJ JHUYHYIO
MOJMUCH O0YYAOIIUXCSL.



3.12. YueOHHKM MOTYT OBITH BBbIIAHBI KaK HOBbIC, TaK W MCIIOJb30BaHHbIC paHee. B TeueHue
OJIHOW Henenu oOydaroluecs: JOJDKHBI IPOCMOTPETh BCEe YYEOHHMKHM M ydeOHble IOcoOus,
BBIJJAHHBIC UM B JINUHOE TOJb30BaHue. [Ipu oOHapykeHnu nedeKToB, MENIAIONIINX BOCIPUSTHIO
y4yeOHOro marepuaina (OTCYTCTBHUS JIMCTOB, IOPYM TEKCTa) OOydaroUIMiicsd WM €ro poaUTEIH
(3aKOHHBIE TIPEICTABUTEIN) MOTYT OOpaTUThCS B OMOMMOTEKY MJIsi 3aMEHBI €ro JpyruM.
Y4yeOHUK MOXKET OBbITh 3aMEHEH IpH ero Hammuuu B (onae Oubmmoreku. Ilo mcreueHuun
YKa3aHHOTO CpOKa TMPETeH3MM MO BHEIIHEMY BHJy W KadecTBy y4deOHWKa OMOIMOTEKOH He
IPUHUMAIOTCS, 3 OTBETCTBEHHOCTh 32 OOHApy)KEHHbIE 1e(EKThl B CAABAEMbIX YUeOHHKaX HECeT
TOT 00yYarOIUIACs, KOTOPBI MU TIOJIB30BAJICS.

3.13. B koHie y4eOHOro rojia M Mnpu Iepexoae oOydaromerocs B TeYEHHUE y4eOHOro rojaa u3
MIKOJIBI B JAPYryl0 00pa3oBaTelbHYI0 OpPraHU3alUI0 y4eOHHKH, yd4eOHbIE MOocoOus, padoune
TETpaAl M Yy4yeOHO-METOIUYECKHE MaTepuabl, NPEJOCTaBICHHbIE B JIMYHOE I10JIb30BAaHUE
00yYaromuxcsi, BO3BPAILAIOTCS B OMOIMOTEKY IIKOJIBL. B ciiyuae mopuu wiam yrepu yueOHHKa,
y4eOHOro MM y4eOHO-METOANYECKOr0 OCOOus, MPEIOCTaBICHHOTO 00yJaroUIeMycsl B IMYHOE
MOJIb30BAHKE, POIUTENH (3aKOHHBIC TPEACTABUTENN) 00SI3aHbI BO3MECTHUTH YIIEpO M BEpHYThH B
OuOIMOTEKY HOBBIN y4eOHUK.

3.14. OOyuaromuecsi BBITYCKHBIX KJIACCOB IEpe] MOJIYYeHHEM JOKYyMEHTa 00 OKOHYaHUHU
IIKOJIBI 00sI3aHBI MOJIHOCTHIO PACCYUTATHCA ¢ OMOIHOTEKOH (110 00XOAHOMY JIUCTY).

3.15. BoszBpar y4eOHHMKOB B KOHIIE YYEOHOro TroJa OCYIIECTBISIETCS 10 Trpaduky,
COCTaBJIEHHOMY 3aBeytoleil OMOIMOTEKON U yTBEPKIEHHOMY JTUPEKTOPOM IIKOJIBI.

[Tpuém y4eOHIKOB ITPOU3BOIUTCS:

-oT oOyyaromuxcs 1 — 8, 10 K1accoB - KIIACCHBIMH PYKOBOJIUTEISIMU;

-oT oOyuaronuxcs 9 m 11 kimaccoB - 3aBeAyromield OMOTMOTEKOH COBMECTHO C KIIACCHBIMH
PYKOBOJIUTEISIMH.

Knaccusiii pykoBoaurens obecrneunBaer 100% siBKy oOyuarommxcs co BCEMH Y4eOHHUKaMH B
COOTBETCTBUM C T'PaPUKOM.

3.16. OOyuatomuecss 00s13aHbl CAAaTh YYEOHMKH B IIKOJbHYIO OMOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €JMHBIM TPEOOBAHUSAM MO UX UCIOIb30BaHUIO U COXPAHHOCTH.

4. Boi0bITHE YUeOHUKOB U3 OuOIMOTEedHOr0 hoHIa

4.1. Cpok ucronp30BaHus yueOHUKA HE MEHEee IISATH JIET.

4.2. BeiObiTHE yueOHMKOB U3 (POoH/1a OMOIMOTEKH TPOU3BOIUTCS MO IPUUUHAM:

-BeTXOCTH ((U3UYECKUIN U3HOC);

-YCTapesoCTH 1O COJIEPKaHMUIO;

-yTepe (C yKa3aHueM KOHKPETHBIX OOCTOSTENILCTB YTEPH).

B akte o BbIObITMM (DPUKCHPYIOTCSI CBEJEHHUS 00 yuyeOHHMKaxX, UCKIHOYAEMbIX TOJBKO 1O OJHOMN
NpUYHHE.

4.3. Cniucanne yaeOHUKOB MPOBOJAUTCS HE PEKe OJAHOTO pa3a B roj. Ha xkakaelil Bua cimcanus
(«Betxuey, «YcTapeBIne o COAEPKaHUI0», «Y TepSIHHbIE YUTATENISIMN») COCTABIIAETCS aKT B 2-
X 9K3eMIUIsipax, KOTOPBIM MOJMUCHIBAETCS KOMHUCCHUEH U YTBEPKAAETCA TUPEKTOPOM IIKOJIBL.
OauMH SK3eMIUISIp akTa XpaHUTCs B OubOIMOTEeKe, APYrod mepesaercs IOJ paclucKy B
Oyxrajatepuio, KOTopasi IPOU3BOJIUT CIIHCAaHUE ¢ OallaHCa IIKOJIbl YKa3aHHOW B aKT€ CTOMMOCTH
yueOHUKOB. CrHCaHHBIE MO aKTy Y4YeOHUKH CHAOTCSd B COOTBETCTBYIOIIME OpraHH3alMy I10
3arOTOBKE BTOPUYHOTO CHIphS. [IeHBrM OT coaun y4eOHMKOB BHOCSTCS HA pAcUeTHBINH cYeT
IIKOJIBI.

4.4. BoiObiTue yuyeOHUKOB U3 (oHAa OuOMMOTEKH OGOopMISeTcsl aKTOM 00 MCKIIOUYEHUH U
OTpa’kaeTcss B KHMI€ CyMMapHOI'O yuyeTa, a TakXe B KapTOTeKe ydyeTa yueOHMKOB. BbiObiTHE
y4eOHBIX MaTepuasoB BPEMEHHOIO0 XPAaHEHHUS IMPOU3BOJIUTCS B KOHIE KaJIEHIApHOIO roja Mo
aKTy C YKa3aHUEM MPUUUHBL: «MaTepuall BpeMEHHOT'O XpaHCHUS.

4.5. AXTBl Ha cniMcaHue y4eOHMKOB BU3UPYIOTCSA YJICHAMU KOMUCCHM IO COXPAHHOCTH (DOHJIOB.
3aBU3MPOBAHHBIC AKThl YTBEPKAAIOTCS AUPEKTOPOM ILIKOJIBI.

4.6. CnucaHHblE 10 aKTy YYE€OHMKM MOTYT OBbIThb HCIOJb30BaHbl [UIl H3TOTOBJICHUS
JUIaKTHYECKOTO MaTepuaina, JJsl peCTaBpallMOHHBIX padoT WM MepelaloTCcsl OpraHu3alusM Mo



3aroTOBKE BTOPCHIPbs. YacTh yueOHHMKOB, HAaXOMSALIMXCS B YAOBJIECTBOPUTEILHOM COCTOSHHH,
Mocjie CIHCAaHUS MOXKET BbIIaBaTbCAd OOy4YaIOIUMCS [UIsl TMOATOTOBKM K JK3aMEHaM,
nepeaaBaThCs B yueOHbIe KaOWHETHI I MCIIOJIB30BAHbI I PEMOHTA APYTUX yIEOHUKOB.

4.7. XpaHeHue CIIMCaHHBIX YI€OHUKOB BMECTE C ACHCTBYIOIIIMMU 3alpeiacTcs.

5. Y4éT uToroB ABu:KeHUs OMOJIMOTEUHOr0 (pOoHIA

5.1. Utoru nBuxenus (HOHIOB MOABOAITCA B KHUTE CYMMapHOro yuyera OubnuoredyHoro goxaa
(MM APYroM perucTpe CyMMapHOTO y4eTa, MPUHATOM B OMOIMOTEKe) Ha OCHOBAHMH JAHHBIX
CYMMAapHOTO y4eTa O IMOCTYIUICHUH U BBIOBITHH JOKYMEHTOB.

5.2. toroBble JaHHBIE UMEIOT YETHIPE 00sA3aTENbHBIX [IOKA3aTelsl: COCTOSIIO Ha Hayallo roja,
MOCTYIHJIO 32 TOJI, BEIOBLIO 32 IO/, COCTOUT Ha KOHell rojia. IToroseie JaHHbIE MO AIEKTPOHHBIM
CETEBBIM YNAJEHHBIM JOKYMEHTaM IPEJCTABIIAIOTCS CIEAYIOLUUMHU II0KAa3aTeNIIMU YYETHBIX
€MHMUII: COCTOSJIO Ha Hayajio roja, opopmiieHo B JOCTYN B TEUEHUE roJa, JOCTYII MPEKPAIlEH B
TE€4YEHHE I'0J]a, COCTOUT Ha KOHELl IroJa.

6. IIpoBepka HATMYUA JOKYMEHTOB O0MOJIMOTEYHOr0 (pOoHIA

6.1. O6s3arenbHasi MHBEHTApU3alusl IPOBOAUTCS B CIEAYIOIUX CIydasX:

-TIpYU CMEHE MaTepUaIbHO OTBETCTBEHHOT'O JIHIIA;

-IIPH BBISBJIICHUH (DAKTOB XUIICHUS WU TIOPYH JOKYMEHTOB;

-B ClIy4ae CTUXMIHOTO O€ICTBHS, MOXKapa WIM APYTUX YPE3BBIYANHBIX CUTYyallUid, BBI3BAaHHBIX
AKCTPEMAIIbHBIMU YCIIOBUSAMU;

-nipu niepegayde ponaa 6MOINOTEKH UM €€ YacTU B apeH/Ly;

-IIpY peopraHu3aluy 1 JUKBUIALUU OUOIHOTEKH.

Jns mpoBelneHUsT TPOBEPOK JUPEKTOPOM 00pa3oBATENbHOM OpraHu3allid Ha3HA4aeTCs
KOMUCCHS, B COCTaB KOMHCCHUHU JIOJDKEH BXOJIUTh MPEJCTABUTENb OyXTalITepuu.

6.2. [IpoBepka (hoHAa B MJIAHOBOM MOPSAKE OCYIIECTBISETCS OAWH pa3 B 5 JIeT.

6.3. TIpoBepka Bcero (hoHIa WM €r0 YacTH 3aBEPIIACTCS COCTABJICHHEM aKTa O pe3yJbTaTax
IPOBEICHUS MTPOBEPKH HAMYUA JOKYMEHTOB y4eOHOro (OoHJa U MPHIIOKECHUEM K HEMY CIIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJIEHHON MPUYHHE.

B akTe puxcupyrorcs cBeieHHs 0 KOJTMYECTBE:

-IOKyMEHTOB y4yeOHOro ()OH/1a M0 JaHHBIM y4eTa;

-IOKyMEHTOB, UMEIOIINXCS B HAINYUH;

-IOKyMEHTOB, OTCYTCTBYIOIIIMX B OMOJINOTEYHOM (DOHE 110 HEYCTAaHOBJIEHHOW MTPUUYNHE.

B akre Takke yka3pIBarOTCS HOMEDP U JaTa akTa O MPOBEACHUU NPEIbIIyIIENd IPOBEPKU. AKT C
NPWIOKEHUEM CIHUCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJIEHHOW MpPHUYUHE,
MOJIUCHIBAETCA MIPEICENATENIEM U YWIEHAMH KOMUCCUH U YTBEPKIAETCSI TUPEKTOPOM IIKOJIBI.
6.4. Ilpum BbIABIEHUM B TMpolecce NpoBepKH (OHIA OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJIGHUS BHHOBHBIX JIMI[ YOBITKM II0 HeEJOCTade CIHCHIBAIOTCA B
COOTBETCTBUU C JEHCTBYIOIINUM 3aKOHO/IATEIbCTBOM.

7. 1e10npon3BOACTBO B OPraHu3anuu y4éra 6m0anore4yHoro gpoxaa

7.1. Opranuzarmus paboThl ¢ JOKYMEHTaMH T10 y4eTy OUOIMOTeYHOTO (DOHIA OCYIIECTBISETCS 110
IIpaBHJIaM BEACHMS IEIOIPOU3BOJICTBA.

7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYILECTBJISETCS Y4eT, MOJUIeKaT IOCTOSTHHOMY
XpaHEHHIO KaK JOKYMEHTBI CTpOroi ordeTHOcTH. IlocTosiHHO, 10 JTMKBUAALMU OUOIMOTEKH,
XPaHATCA PETUCTPbl MHAMBUAYAJIBHOTO M CYMMapHOro ydeTa JOKYMEHTOB OHOJIMOTEYHOIrO
¢doHga (perucTpallMoOHHble KHUTM, UHBEHTapHblEe KHUTH, KHUTHM CYMMAapHOTO y4eTa, yYeTHBIH
KaTaJIoT U KaTaJIOTH).

7.3. B COOTBETCTBMM ¢ TpaBUJIaMU OpPraHU3allid TOCYJAapCTBEHHOIO apXHMBHOIO Jeja
YCTaHABIIMBAIOTCA CIIEAYIOIIME CPOKM XPAaHEHHS JOKYMEHTOB, OOECIEeUMBAIOIIUX Yy4YeT U
COXPaHHOCTh (POHOB:

-COIIPOBOAUTEIbHBIE JOKYMEHTHl (HaKJIaJHble, CYETa, OIWCH, CIHUCKH Ha MOCTYHAIOUIYIO
JauTepaTypy) — 3 roza;

-IPUXOJHBIE aKThl Ha JUTEPaTypy, MOJIYYEHHYIO OecIIaTHO WM 0e3 COMpPOBOAUTENbHBIX
JIOKYMEHTOB, — 3 T0/1a;



-KHUTa y4éTa JIMTEPATYphl, YTEPSHHOMN UNTATENIMU U IPUHATON B3aMeH, — 3 roJa;

-aKThl Ha CMIMCAHNE KHUT U NIEPUOJUUYECKUX U3JaHU, yUeTHbIE KAPTOUKH, KHHKHBIE (DOPMYIISIPBI
CrucaHHbIX u3ganuii — 10 ner.

7.4. Tlo ucTeyeHHMH CPOKOB XpaHEHHUS YYETHbIE JIOKYMEHTHI IOJUIeKAT YHUYTOXKCHHUIO B
YCTaHOBJIEHHOM IOPSJKE.

7.5. 1o oxkoHYaHHS OYepeNHON MpoBepku (OHIA XPAHATCS aKThl O pe3ysbTaTax MPOBEACHUS
POBEPKH HAINYHSA JOKYMEHTOB OMOIMOTEYHOTO (HOH/IA.

8. Ob0ecneyenne cOXpaHHOCTH OMOJIMOTEYHOT0 POHIA MIKOJbHBIX YUeOHUKOB

8.1. CoxpaHHOCTb (PoHAA 00ECHEUnBACTCS CO3JAHMEM ONTHUMAIBHBIX YCJIOBUH XpaHEHHS H
MCIOJIb30BaHUs YYEOHHUKOB, a TAKXKE OXPaHOM UX OT NOPYH U XUILECHUI.

8.2. XpaHeHue yueOHHUKOB OCYIIECTBIISIETCS COTJIACHO NEHCTBYIOIMM MHCTPYKIUSAM MO OXpaHe
TpyJa U MOXKapHOU O€30MacCHOCTH.

8.3. ®onx y4eOHUKOB PaCIIONaraeTcsi U yUUTBHIBACTCS OTJEIBHO OT OCHOBHOTO (hOH/IA.

8.4. OTBETCTBEHHOCTh 3a OpPraHU3alUI0 COXpaHHOCTH (oHJIa Y4eOHHWKOB BO3JaraeTcsl Ha
JUPEKTOpa LIKOJIbI U 3aBEAYIOLIEr0 ONOINOTEKOM.

8.5. OTBETCTBEHHOCTh 32 COCTOSIHUE U COXPAHHOCTH BBIIAHHBIX YUCOHHKOB B TEUCHHE YUEOHOTO
roja Hecyr oOydJaromuecs, mosb3ylommecs 3TUM ¢GoHaoM. OHHM ke, MpH HEOOXOIMMOCTH,
OCYIIECTBIISIIOT UX PEMOHT.

8.6. B ciyuae yrepu wiv mopyu yuyeOHUKa POIUTENH (3aKOHHBIE MPEACTABUTEIN) BO3MEIIAIOT
HAHECEHHBIN YyIIepO B COOTBETCTBHHU C ACHCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

8.7. B mensx KOHTPOJIS 32 COXPAaHHOCTHIO YIEOHUKOB 00YJarOIIMMHUCS 2 pa3a B roJ (CEHTSAOPh H
anpenb) OMONIMOTEKON MPOBOIATCS BHIOOPOUHBIE PEUIBI MO MPOBEPKE COCTOSIHHS YUEOHUKOB.
CBeneHust 0 pe3ynbrarax peiaa J0BOJATCS A0 KJIACCHOI'O PYKOBOAMTENS, NPU HEOOXOJUMOCTU
1o 3aByua o YBP. Ilo pe3yinbrataM IpoBEpKH COCTABIIAECTCS AKT.

8.8. Kputepuu 1o npoBepke COCTOSTHUSA YI€OHUKOB:

-HaJTM4Ke 3aMKiCU O MPUHAIICKHOCTH YueOHUKa 00ydaromemMycs;

-HAJINYME BCEX yUeOHMKOB HA MOMEHT MPOBEPKH (COTIIACHO PACITUCAHUIO YPOKOB);

-Hanmu4Kre 00JI0KeK Ha y4eOHHKaX;

-BHEIIHUN BUJ Yy4yeOHUMKAa (OTCYTCTBHE TpsI3u, HaANUCEH, MOMATOCTEH, INOpPE30B, pPBAHBIX
CTpaHUII, TOBPEXKICHUH MEePEIUIETOB B y4eOHHUKAX);

-1 1 — 4 Ki1accoB - HaJIU4Ke 3aKJIaJI0K.

9. IlpaBuna noap30BaHus y4eOHUKAMHU JIJIs1 O0YYaIOIINXCS U pOAUTENeH

9.1. OGyyarouyecs: UMEIOT MPaBO MOJIy4aTh y4eOHUKH, MPEAYCMOTPEHHbIE 00pa30BaTeIbHBIMU
porpaMMaMu IIKOJIbI, BO BPEMEHHOE MOJIb30BaHue U3 PoHIa OMOIMOTeKH OecIiaTHo.

9.2. YueOHUKH BBIIAIOTCA 00YYArONIUMCs CPOKOM Ha OJHMH T'0J, HE3aBUCUMO OT TOTO, Ha KaKou
CpPOK OOy4YeHMs] OHU pacCUMTaHbl, 0e3 MpaBa MepeJayd U MpoJaxku. BosBpaT yueOHHKOB
rapaHTUPYETCS POJUTEISIME (3aKOHHBIMU IPEJACTABUTEIISIMHU ).

9.3. YueOHHKH MOTYT OBITh BbIIaHBI KaK HOBBIE, TaK W HCIOJB30BaHHBIC paHee. [Ipobrmemsr
HEXBAaTKH y4eOHHWKOB PEIIAOTCS Yepe3 OOMEHHO-PE3epBHBIN (POH] IMIKOJI paiioHa (00JIaCTHOTO
LEHTpA).

9.4. OGyuarommecs: JOJKHBI TMOANMKUCATh KKIbIM y4eOHUK, TTOJYYCHHBIA U3 (POHA MIKOJIBHOMN
6ubnmuorexu (y4eOHBIN T0O1, GaMUIIHs, UM, KJIACC).

9.5. Y4eOHUK 10JIKEH UMETh JAOMOJHUTENBHYIO ChEMHYIO 00JIOXKKY.

9.6. B yueOHUKax HENb3sl MUCATh, PUCOBATh, 3arM0ATh U BHIPHIBATH CTPAHUIIBI U T.I.

9.7. OOyuaromuecss 00s3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHUKM B OMNPATHOM BHJE, IO
HEO0OXOIUMOCTH PEMOHTHPOBATH HX.

9.8. Y4eOHMKH JOKHBI BO3BpaliaThCsi B OHUOIMOTEKY B YCTAaHOBJICHHBIE CPOKH B KOHIIE
y4eOHOr0 rojia, 10 JISTHUX KaHUKYJI.

9.9. Bemmycknuku (9,11 kmaccoB) 00si3aHBI pacCYUTATHCS ¢ OMOJMOTEKON MO MCTEYECHUU CPOKa
oOydeHus (10 OTy4YeHHS aTTecTaTa).

9.10. Obyuaromuecs, BHIOBIBAIONINE B TEUCHHE yUeOHOTO T0/1a, 00s13aHbI CIaTh YICOHUKH TTepe/T
MOJTy4E€HUEM JTOKYMEHTOB.



9.11. B cnyyae mopuu WM yTepu Y4eOHUKOB OOydaromuecs 00s3aHbl BO3MECTUTh UX HOBBIMH
WJIM PAaBHOLICHHBIMHU I10 COTJIACOBAHHIO C 3aBEAYIOIIUM OUOIHOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAaHHOCTh IIOJIyYEHHBIX UIIKOJBHBIX YUYEOHHKOB HECYT Kak
oOyuJaromuecs, Tak ¥ UX POJAUTEIH (3aKOHHBIE PEICTABUTENH).

10. TpeGoBaHusi K HCIOJIB30BAHMIO H 00eCIIeYeHHIO COXPAHHOCTH Y4eOHHKOB

10.1. OOyuaromuecs o00s3aHbl OCEPEKHO OTHOCHTHCS K ydyeOHWKAM, HE JOMyCcKaThb HX
3arpsA3HEHUs] ¥ MOPYH, MPUBOAAIINX K MOTEepe MHPOPMALNHU, YXYALIAIOIUX YI0004HUTaeMOCTh,
YCIIOBUSL YTEHHUsI (TIOTEps SJIEMEHTOB U300paKeHusl, MATHA, [IApAlluHbl, OTCYTCTBUE OJHOM WU
Oojee CTpaHHWL, CKJIEHBAHME CTPAaHUL M IOBPEXKACHHE TEKCTAa WM WJUIIOCTpAUUil IpU
packpbITUH, NehopMaliusi, TOTPEIIAHHOCTH OJI0Ka UITH MEPEIIeTa).

10.2. Ilpu ucnonbp30BaHWMU y4dyeOHWKA IMEPBOrO rofia, OH JODKEH OBbITh CHaH B HIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUHU: YHMCTBIM, LENbIM, 0€3 MOBPEXKIACHUM W MHOTEepPTOCTEH
KOpEIIIKa, yIIIOB MeperieTa, 6e3 OTphIBa eperuiera oT 0IokKa.

10.3. Ilpu wucnonp3oBaHUM Yy4eOHMKAa BTOPOTO-TPETHETO TI0Ja, OH JOJKEH OBITh CHaH B
IIKOJIbHYI0 ~ OMOJIMOTEKY B  XOPOIIEM COCTOSSHUM: YUCTBIM, LEJbIM, JIOIyCKAarOTCS
HE3HAYUTENbHbIE MOBPEXKICHUS: MOTYT OBITh HEMHOTO MOTPENaHbl YTOJKH MeperieTa, KOPeuok
(HO He MopBaH).

10.4. TIpu ucronb30BaHUM Y4eOHUKA YETHIPEX-TATU JIET, OH JOJDKEH OBbITh C/IaH B IIKOJBHYIO
OuONMMOTEeKY B yJIOBIETBOPHTEIBHOM  COCTOSHHM, HPUTOAHBIM  JUIS  JTaJbHEHIIero
MCIIOJIb30BaHUs: YUCTHIM, JIOMYCKAETCs HAAPBIB Kopelka (He Oonee 1 cM. OT Kpas) U meperiera
B MECTE €r0 COEIMHEHHUS C OJIOKOM.

10.5. IIpu ucnonbp30BaHUK y4eOHHKA IIECTH JIET U Oojee, OH JIOJDKEH ObITh ClaH B LIKOJIBHYIO
OuONMMOTEeKY B YJIOBIETBOPHTEIBHOM  COCTOSHHM, HPUTOAHBIM  JUIS  JTJbHEHIIero
UCIIONIb30BAHUS: YUCTBIM, JOIMYCKaeTCsl HAApbIB Kopemika (He Oonee 2-3 cM OT Kpasd) u
HeperyieTa B MECTE €ro COEAMHEHUSI ¢ OJIOKOM.

10.6. Bce mnoBpexeHUs JOJKHBI OBbITh aKKypaTHO CKJIEEHbl MpO3payHoi Oymaroi, Jm6o
MIMPOKHUM TIPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYaCTHHKOB 00pa30BaTe/IbHOM 1eSITeIbHOCTH

11.1. JIupekTop MIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHU3AIMIO PAOOTHI MO0 CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOIMOTeYHOro (OHAA IIKOJBbHBIX YYeOHMKOB, oOecreueHHe OO0ydaroIuxcs
yueOHUKaMH, y4eOHbIMH MOCOOMAMH, Y4eOHO-METOAMYECKMMHU MaTephallaMu, CpelCcTBaMu
00y4YeHHsI U BOCITUTAHUS.

11.2. 3amectutens aUpPEKTOpa IIKOJBI IO Y4eOHO-BOCHHUTATEIBHON paboTe ompenemnser
HOTPeOHOCTh LIKOJIBI B Y4eOHMKAX, COOTBETCTBYIOLIMX MporpaMMaM 00y4eHUs, OCYIIECTBIISIOT
KOHTPOJIb 3a HCIOJB30BAaHUEM IE€JarOrMYecKMMU pabOTHHKaMH B XOje 00pa3oBaTesIbHOMN
NEeSITeIbHOCTH y4eOHUKOB, Y4YeOHBIX TMOCOOMH M y4yeOHO-METOIMYECKMX MaTepuaoB B
COOTBETCTBUU CO CIIMCKOM, ONPEIEICHHBIM IIKOJIOW, COBMECTHO C YUUTENSIMU U 3aBEAYIOLIUM
O61OIMOTEKOM OCYIIECTBISIET KOHTPOJIb 32 BBHIIIOJIHEHUEM 00YUYaIOLINXCS €TUHBIX TPeOOBaHUH 110
HCIIOJIb30BAaHUIO U COXPAHHOCTH YUE€OHHUKOB.

11.3. KnaccHble pyKOBOAMTENIM HECYT OTBETCTBEHHOCTh 3a BOCIHUTaHHE Y OOYUaIOIIMXCS
OepeXHOr0 OTHOILIEHUS K y4yeOHOW KHHUTe, 3a COCTOSIHME YYEeOHMKOB U Y4eOHBIX MOcoOuit
00yJaroIuxcst CBOEro Kiacca B TE€UEHHE y4eOHOro roja, CBOCBPEMEHHYIO BbIIauy (caauy)
Y4€OHUKOB, Y4YEHBIX U Y4EOHO-METOJUYECKHX IMOCOOMI B OMOIMOTEKY B COOTBETCTBUU C
rpauKoOM, yTBEPKICHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii 6MOIMOTEKON HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTHh MH(pOpManuu o0
00€CTeYeHHOCTH YUeOHUKaMHU, YUeOHBIMU MOCOOMSIMH M Y4eOHO-METOAMYECKUMH MaTepHuaIaMu
00ydJaromumxcsi IIKOJIBI, 3a OpraHu3aIuio padoThl OWOJMOTEKHM 10 BBIIAY€ W BO3BpPATY
y4eOHUKOB, Y4YeOHBIX MOCOOMH W yueOHO-METOIMYECKHX MAaTepHajioB OOYYAIOUIUMHUCH, 3a
COXpaHHOCTh OMOIMOTEeYHOTO (POHIA yUeOHOM TUTEepaTypPHI.

11.5. Ponmutenu (3aKOHHbIE TPEACTABUTEIN) OOYYAIOUIMXCS HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTh MOJIYYCHHBIX YUEOHUKOB, YU€OHBIX MIOCOOHI M Y4EOHO-METOUICCKUX MAaTEPHAIIOB
¥ BO3MEUIAIOT UX YTPATy WM MOp4y OUOINOTEKE KO



11.6. O6yyaronuecss HeCYyT OTBETCTBEHHOCTh 32 COXPAaHHOCTh y4eOHUKOB, yUEOHBIX MOCOOHMA U
yu4eOHO-METOIMYECKUX MaTEePHAaIIOB, MOJIYYCHHbBIX U3 (POHA IIKOIbHON OUOIHOTEKH.

12. 3aka04YuTeIbHbIE NOJI0KEHUS

12.1. Hacrosiee IlonoxeHue sBIseTCS JOKAJIbHBIM HOPMATHBHBIM aKTOM, MPUHUMAETCA Ha
[lenarornyeckoM coBeTe LIKOJIBI U yTBEpxkAaercsa npukasoM aupektopa MBOVY «llanoBckas
COL».

12.2. Bce u3MeHeHHs W JONOJHEHUs, BHOCHUMBIE B Hacrtosuiee [lomoxxeHue, oQpopMIsSIOTCs B
NUCbMEHHONW (opMe B COOTBETCTBUHM JIEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoit
®denepauuu.

12.3. TlonoxxeHue NpPUHUMAETCS HAa HEONpeAeNEHHBIM cpok. VM3MeHeHHs U JOMOJIHEHUS K
[TonoxeHuto MpUHUMAIOTCS B IOpsiIKe, IpeaycMoTpenHoM 11.12.1. nactosimero [lonoxenus.
12.4. Tlocne npunstus [lonoxxkeHus (WM U3MEHEHHH W JOMOJHEHHH OTACIBHBIX ITYHKTOB W
pa3/esioB) B HOBOH pefaKluy IpeablIylas peJakliis aBTOMaTUUECKH yTPauuBaeT CUILY.
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